Mandatory information to be included on the first or last page of every form:
1. The policy reasons for collecting the information. It is usually best to include a citation of the law authorizing the activity or the program being supported.
[bookmark: _GoBack]2. The way in which the information will be used to further performance of agency functions.
Followed by this language:
Public reporting burden for this collection of information is estimated to average ___ (minutes/hours) per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other suggestions for reducing this burden to (name), NOAA Line office, (address).
(Statement on confidentiality, if applicable, to be inserted here unless already elsewhere on the form). Notwithstanding any other provisions of the law, no person is required to respond to, nor shall any person be subjected to a penalty for failure to comply with, a collection of information subject to the requirements of the Paperwork Reduction Act, unless that collection of information displays a currently valid OMB Control Number. 

