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FORM FOR NEW OR REVISED COLLECTIONS AND REQUIREMENTS 
Use this form to report on any new information collections or any revisions to existing  information requirements planned to take place in FY 2004.  Information collections that are currently approved by OMB and whose requirements will not change do not have to be listed unless you expect to make adjustments in the estimates of anticipated burden or cost.  Definitions for “information collection”, “burden hours”, “adjustments”, and “cost” have been provided with the ICB call.  Please do not include salary or wage costs in your cost estimate.  When listing a new information collection leave the “OMB #” column blank.  For revisions to existing collections, list only the change in burden hours and costs taking place, not the overall burden and costs associated with the entire collection.  You must provide one of the explanation codes at the bottom of the page for any changes being made.  If more than one explanation applies, divide your entry and estimate the portions attributable to each applicable explanation.  Multiple entries can be made on one form, but provide all of the information for each individual  entry.

OMB #
Description of Change
Est. Change in Burden Hours
Est. Change in Cost ($K)
Explanation Code

0648-





Explanation Codes:












SC = Statutory Change.  Use this is a collection is directly related to a change in statute within the last 5 years.  Cite the statute in the description section.

N = New collection

R = Reinstatement of a previously approved collection whose approval had expired.

E = Expiration of collection.  Use this only to show reductions from the planned elimination of a collection.

A = Adjustments.  Use this for re-estimates of burden or cost where no changes in requirements will take place.

O = Other.  If this code is used, provide an explanation in the description of the change.








