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Monthly Progress Status Report – [Date]

1.
Status on Performance Indicators for Task Area

· [List all decisions made during status meetings]

2.
Significant Activities and Deliverables Completed This Reporting Period

· [List all significant activities and deliverables completed during the current reporting period]

3.
Schedule Variance Analysis, if Any.

· [Indicate schedule variance if any]

4.
Significant Activities and Deliverables Scheduled Next Reporting Period

· [List all Activities planned for next reporting period]

5.
Problems/Issues and Proposed Corrective Actions

· [List all Issues during the reporting period]

6.
Items Requiring NOAALink Management Attention

· [List all Issues during the reporting period]

7.
A list of all travel, trips taken, and their purpose

· [List all key personnel leave]

	
	
	CONTRACTOR XXX SUPPORT HOURS – [Month, Year]

	POSITION
	NAME
	Monthly Hours
	Monthly Cost
	Cumulative Hours (FY)
	Cumulative Cost (FY)
	% Cumulative  Completion (FY)
	Burn Rate

Cum. Hours/ % Cum. Completion
	Hours Remaining
	Remaining Ceiling

	
	
	
	
	
	
	
	
	
	

	TOTALS
	
	
	
	
	
	
	
	
	


8.
Cost Breakout (including travel, if applicable) 

*All status reports must be accompanied by their respective Risk Register Log 

9.  
Small Business Pass-through Status

· For Small Business and 8(a) Contract Holders only

	Task Order #
	Internal (Prime Employees) Labor Dollars {A} Accrued to Date
	External (Sub-contracted) Labor Dollars {B} Accrued to Date
	Total Labor Dollars Accrued to Date

(A+B)
	Percentage of Work Completed by Prime [A/(A+B)]
	Remarks

	0001
	47,000
	22,000
	69,000
	68%
	Example
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