NOAALInk 101
=Award Training

Visit us at:
http://www.cio.noaa.qov/NOAALink/index.html

Service. Partnership. Commitment.
Where Business and IT Connect.
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At the end of this training course, you will:
Understand how the NOAALink Program works.
Understand NOAALInK roles.

Understand how to initiate a NOAALInk request.
Understand how a NOAALInk acquisition is completed.

9evs.
NOAA
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lon: Why NOAALInk

L 98 45 The NOAALInk Program is an innovative approach

to NOAA's enterprise-wide strategic IT planning and
management.

The NOAALiInk Program Strives to:

Align IT investments with NOAA's identified IT strategic initiatives.
Increase visibility into NOAA’s IT purchase pipeline.

|dentify and combine like requirements.

Coordinate collaborative efforts across the organization.

Joseph Klimavicz’s

Video Message
0008
NOAA
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How NOAALInk Works

0006
NOARA
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OAALInk Works:

NOAALInk minimizes the number of contractors
responding to RFPs for NOAA IT purchases, which
leads to efficiencies in the bid and proposal
process.

NOAALink contract structure:
IDIQ contracts awarded to 8A and Small Business contractors.
Contractors receive primary consideration for all NOAA IT purchases.

10 year contracts have been awarded to:
1 SMS contractor selected and under contract.

10 CORE contractors selected and under contract:
5 Small Businesses
5 8(a)Businesses

CO determines which CORE contractor group will have an opportunity to
bid on a requirement.

0006
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OAALInk Works:

The following must be submitted to NOAALInKk:

Requirement types
New requests
MODs for existing requirements

Contract types
Fixed Price
Time & Material
Labor Hours

The following do not need to be submitted to NOAALInKk:

Micro-purchases - Those acquisition for supplies & services that come
in at $3,000 or less (aggregated).

Office equipment - Items such as copiers, toners, and cartridges.

0006
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Program Overview

0006
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s & Responsibilities

Ink Program

NOAALink Program Office |
(NPO)

Strategic Sourcing
Division

Strategic Sour
Director

i Program

Director

Officer

Financial Project Contracting

Manager Manager Officer’s Specialists

Representatives
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2s & Responsibilities:

Ink Users
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The Task Manager (TM): Monitors all technical
aspects of the contract and assists in contract
administration.

Alternate Task Manager (ATM): May share the
TM'’s duties, as well as handle the TM'’s duties
during his/her absence (leave, training, or other
time away from the office).

Budget Point of Contact (BPOC): Will be
responsible for approving funding for the requested
requirements.

General NOAALink Roles Pre-Award Specific Roles

Requisitioner: Uses the C.Request system to
create a requisition & define funds. This may be,
but is not restricted to, the Task Manager.

Fund Certifier: Certifies that funds are available
for the purchase of the requested requirement .

Final Approval Official: Approves the requisition
for submission to NLK.
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NOAALInk Request Process
Overview
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NOAALInk Request Process
Completing a NOAALINnk
Worksheet
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Al ink Request Process:

1. FOIIOW thIS Ilnk. %' IE} http: ffvm nlkreqs. comWarksheetParams. aspx jlg”z‘ IleeSearch ‘El
http://www.nlkreds.com/Worksh e i s s s [0 Metios I
eetParams.aspx to populate a - | @ iparteoani. x| | £ - B - - e - Gk -

NOAALink Worksheet

2. Select the appropriate
classification for your
department

a) NOAA
b) Another DOC Bureau

veve

NOAR NOAALink Procurement Worksheet

Service. Partnership. Commitment.
Where Business and IT Connect.

Is this requirement for?

® NOAA © Anather DoC Bureau

Mext.

0006
NOARA
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http://www.nlkreqs.com/WorksheetParams.aspx
http://www.nlkreqs.com/WorksheetParams.aspx

3.

Complete all required fields
marked with an asterisk

14

j ‘El ‘zl ILwe Search

File Edit Wew Favorites Tools  Help

i} & @http:,iﬂwww.nlkreqs‘comﬂWorlGheet.aspx'?ReqTarget‘.. | | 'ﬁ < - @ < E}Page ~ @TDOB <

o

NOAAR NOAALink Worksheet

Service. Partnership. Commitment.
Where Business and IT Connect.

* = Required

* Customer Line Office or Staff Office: If your reguirement includes participants from other Line Offices, Staff Offices,
or Bureaus please select all that apply.

Line Offices:

Hos
[ Nws
[ oar
7 oPRI =

Staff Offices:

™ Office of Acquisition and Grants
™ Chisf Administrative Office

™ Chief Financial Office

W Office of Chief Infarmation Officer

Bureaus:

[T Department of Commerce

[T Bureau of Economic Analysis (BEA)
[T Bureau of Industry and Security (BIS)
I U.S. Census Bureau

* Customer Division or Branch Office: INOAALmk Program Office

* Customer Task Manager:

Mame: |Ni9\te Reta

Phone: [301-626-5689

eMail: |nisne.rela@gmaw|.com

* Requirement Title: |Samp\e

Please make vour recuirement title unious and descriotive

Done ‘ | | | | | |§ Intetnet | LT
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4. Press Submit at the bottom of
the page

15

= 4o X e

File FEdit Wew Favorites Tools Help 6] McAfee” [N

(& shared Documents

W o oo |gaudget

| Ehttp:firikregs. comf

"l % v B - i v b Rage + () Tooks + 7

| ENOAA Acquisition & Grants ... | Ehttp:ffuwn.rlkregs.com...

* Estimated Ceiling Cost:

" Budgeted Amount for this PR:

Historical Information

Description of Previous Contract:

Previous Contract Number:
Previous Requisition Number:
Previous Award Amount:
MName of Previous Caontractor:
Previous Contractor Status:

I this requirement a change in scope?

Senice Area:

FAAPS Mumber related to this Requirement:

* Time Constraint:

Select Strategic Management Services (SMS) if your reguirement falls into
one of the three categories listed below. If not please select Core [T Services.

€ SMS Project Management Senvices
" SMS Enterprise Architecture Senices
' SMS Decision Support

€ Core IT Serices

& None

[10500
“You must provide FAAPS information for reguirements greater than $150,000

2012012 (mmiddivyyy)

Please provide a realistic time frame for when you expect this requirement to begin

60.000 {dollars)

Please be as accurate as possible and show the breakdown of base v. optien years as
well a total.

61,000 (dollars)

Not required for SMS Services.

Please provide the following information on your previous contract.

DG133C10BU0000
NCNA2400-11-00000
55,000 (dollars)

INLK Enterprises

Mot Reported & (a) € Small Business ¢ Large Business

# Increase  Decrease © No Change

Submit

Dane

’_,_’_,_,_’_ﬁ Internet

BT
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Click Download pdf

Save your NOAALink
Worksheet pdf

Attach your Worksheet to your
requisition submission.

Detailed steps for submitting
your requisition in C.Request
are outlined in the next section
‘Completing a Requisition’

0006
NOARA

/2 http:/ /wwna.nlkregs.com/SubmitResult.aspk?WorksheetID=d7t30¥9Qpak= - Windows Internet Explorer =& =
m A IE http:f e nlkregs .comySubmitResult . aspx #worksheet ID=d7t 30v9Gpak= j |§| |z| ILivE Search |EE‘
:

| @'v@v@%gev@ho\sv»

o
NOAR

Service. Partnership. Commitment.
Where Business and (T Connect.

File Edit Wew Favorites Tools Help

& e @ hittp:f fuman, nlkregs. comiSubmitResult, aspx?workshe. .

NOAALink Procurement Worksheet

You have successfully completed your NOAALInk Worksheet!
IMPORTANT: Your NOAALInk request submission is not complete until you:
1. Click below to generate a POF of your workshest
2. Save a copy of the workshest

3. Attach a copy of the worksheet to your requisition in C.Request

Download pdf

-

[pene T e ntemet ENT
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PG 1 of Worksheet

9evs.
NOAA
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Service. Partnership. Commitment.
Where Business and IT Connect.

Worksheet Submission Date:
Customer Line Office or Staff Office:
Customer Division or Branch Office:

Customer Task Manager:

Requirement Title:

Requirement Description:

Service Area:

FAAPS Number related to this Requirement:
Time Constraint:

Estimated Ceiling Cost:

Budgeted Amount:

Historical Information

NOAALink Worksheet

1/5/2012 10:59 AM (EST)
Office of Chief Information Officer
NOAALink
Name: Nisite Reta
Phone: 301-628-5689
eMail: nisite.reta@noaa.gov

Sample

To provide a NOAALink Worksheet entry sample for instructional
purposes.

Core IT Services

10500

2/1/2012

$60,000.00

$61,000.00
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PG 2 of Worksheet

9evs.
NOAA
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Description of Previous Contract:
Previous Contract Number:
Previous Requisition Number:
Previous Award Amount:

Name of Previous Contractor:
Previous Contractor Status:

Is this requirement a change in scope?

For Office Use Only:
Worksheet ID:

NLK Scope:

If Qut of Scope, provide reason:

Name of product of company:

Signature of Program Office Director:
PR Number:

To provide a NOAALink Warksheet entry sample for instructional purposes

DG133C10BUC000
NCNA2400-11-00000
$55,000.00

NLK Enterprises
8(a)

Increase

308

~ InScope _ EA _ Out Of Scope

___ Mission

___Time Constraint / Documented Emergency
___Micropurchase

____ Out of Scope - Other

___NoResellers

__ After cutoff date

If 'No Resellers’ was selected above please provide below.
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NOAALInk Reguest Process
Completing a Requisition

0006
NOARA
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DAALINKk Request Process:

ete a Requisition

1. From the Home page select

£ ComprizonSuite - Windows Internet Explorer

€ | hittps: forequestrioaa, eas. commer e guvinoaajserviet Camprizon

Requisition from the Main 6o

285 xlfi: &t

Fle Edt View Favorites Took Help

Menu under Create [ Welioe_J R

& & gCOmpnzonSwte

4
ComprizonRequest
4 Requisition PIIN and Name

Home - Inbox - My Profile - Help - Business Rules/Custom Help - Links - Log Off

@v v@v@Paqev@Too\sv »

User: ANDREW VENAGLIA (AXV)
Version: 8.9.1 P4 Screen ID: CREQ

Requisiton Donot check thisbox, [T

Reports/Searches

Document Search Document Number: NAAJT30O »| - 2| - |P9007

Procurement Search
Custem Reports

SOW Abstract Search * Document Name: NOAALink Test Document

Standard Reports

System Options
Other Systems

» Save

» Cancel

* = Required Field

=
2

‘Done

20
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Complete all of the required
fields, marked by an asterisk,

on the Administration tab from
the Requisition Administration

page

a)

b)

Enter CDO (for Cathy
Ossi) in the
Recommended COR field
Enter the FSC Code,
which will be determined
by the procurement type. A
complete list of NOAALink
specific FSC codes can be
found at
http://www.cio.noaa.gov/N
OAALink/noaalink_forms
docs.html

0006
NOARA
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{2 ComprizonSuite - Windows Internet Explorer

G@/) hé |& hittps:/crequestnoaa, eas.commerce, govinoaa/serviet {Comprizon

1 G3]E3 &

Fle Edi ‘View Favortes Tools Help

e I8

ﬁ & gComprizonSu\te

Com}%rfionikequest

@' '@v@f’lﬂagev@mo\sv ?

Home - Inbox - My Profile - Help - Business Rules/Custom Help - Links - Log Off

Document: NAAJI300-12-01852 | NOAALink Test Document

Requisition Administration

User: ANDREW VENAGLIA [AXV)
Version: 8.9.1 5P4 Screen ID: RSM

Requisition Summary Menu 4|

Summary
Administration
Accounting
Line Items
Forms

Notes

Sharing
Locking

Perind of Performance Defaults
Support Decuments
Deliverables

History

Assign FIIN

Canel

Copy

Delete

Submit

Add to Hotlist

Manage Reviewers/Appravers

Commit
Cancel Commit
View Status

[AdministrationfRR LI Addresses

|

* = Required Field

* Requisition Number:
* Requisition Date:
* Delivery Date:

* Paint of Contatt:

* Recommended COR: If not
required select NCR No COR
required

* Name:

* Phone Number:

* E-Mal Address For Internal
Raouting:

* F5C Code:

* Purpose

NALJ1300-12-01852 * Requisiton Tite: [NOAALink TestDocument
TR [ = Fom [StndardRea 7]

’WE * Requesting Office: IW
ErerlneOficeP0C * pOC Phane; e

ENE

CATHERINE 033l
301-628-5768

CATHERINE.0SSI@NOAA(
e

Enter purpose in Under 75 Characters j

* FAAPs #(#35 only no special o

alpha char) simplfied = 00000 I\funder §150K enter 0000000000

i

vou have 194 characters remaining for your input.

Requisition created successfully.

|

B o

FECT T @teme [ 100%

FY 12 Pre-Award v1
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3. Begin entering your line item
information as you normally
would by selecting Line Items
from the Summary page.
Complete all of the required
fields marked by an asterisk on
the Administration tab

0006
NOARA
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[ ComprizonSuite - Windows Internet Explorer

€ | hittps: forequestrioaa, eas. commer e guvinoaajserviet Camprizon

G-

285 xlfi: &t

Fle Edt View Favorites Took Help
?_Mchfee |

& & gCOmpnzonSwte

@v v@v@Paqev@Too\sv »

Home - Inbox - My Profile - Help - Business Rules/Custom Help - Links - Log Off
/
COMEmﬂH.REQHQSt * = Reguired Field
() Address T Option ]
Requisition Line Ttem Detail * Line Item No: 0001
Menu = Qty: [ =L s £ =Cost:  [103000
Total Cost: $103,000.00
Accounting
System Options ﬂ
Line Items
Summary Header:
4
You have characters remaining for vour input.
Enter a Summary of the Goods or Services being j
purchazed
* Description: J
You have tharacters remaining for vour input.
*FSC Code: Ny L’ Stock Ikem: Je
FSC Description: SUPPORT- PROFESSIONAL: ENGINEERING/TECH!
FAAPs #(£s only no special or l—
alpha char) smplifed = 00000 If under $150K entar 0000000000
* Receiving Office Number: EECEETid
Modification LT Action: | j
»Save  »Apply  »Reset  » Cancel
1 T

=

AT et L3
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4. Complete a” Of the requ”-ed {2 CompizonSuite - Windows Internet Explorer i -8]%
. . (= v || https:)requestnoaa.ass.commerce. gowinoaajserviet/Comprizon i 5 41| % [aaoge B
fields marked by an asterisks on oM DI g D EHE0E AL

Fle Edt View Favorites Took Help

the Address tab | -

& & gCOmpnzonSwte @ Rl @ - @Page v @Too\s .7
5. Se|eCt ACCO u nt' ng from the Home - Inbox - MyProfile - Help - Business Rules/Custom Help - Links - Log Off
Requisition Line Item Detail Comprzon Redpest N
Menu under Tools (TN Address Option

Requisition Line Ttem Detail ;;ltzljverv 001 E

*Deliver To: [ssseesss 0 ¢

System Options

Line Items
Summary
/1 B
* Supplemental
}Ixr?fg;sns;t\on: j

You have characters remaining for your input.

FOB: Destination »

»Save  »Apply  »Reset  » Cancel

ff q | W —
nnHH ‘ CAE T (nteret X
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6. Select Create from the Account izonSuite-Windowslnternetfxplurer
Code Menu under Actions 2

Fle Edt View Favorites Took Help
?_Mchfee |

& & gCOmpnzonSwte

=
€ | hittps: forequestrioaa, eas. commer e guvinoaajserviet Camprizon

285 xlfi: &t

@v v@v@Paqev@Too\sv »

Home - Inbox - My Profile - Help - Business Rules/Custom Help - Links - Log Off

Com]irfzonikequest

Line Item No.: 0001, Enter a Summary of the Goods or Services being purchased

Search Criteria

Search Criteria j | j |

Create

Edit

Delete » Search

|0t|on5 LON:

Line IterrrT; Line Item Total:  100000.00 Total Cost: 30.00 Total Percent: 0% Total Quantity: 0.00

Other Systems W Displaying0-0/0
Mark Account Code Cost Quantity Percent BOC

No Account Code records found that meet the filker criteria

(oo

q | 2
ff 4 L N =
n 0 H H ‘ CAE T (nteret X

24
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7.

Enter Line Item details
according to NOAALInk
specifications:

a) Enter NOAALink specific
Object Class code, by adding

b)

11 as the last twq_digits to
your standard code)
products/services musthave
“11” in the object 4 field of

the four-level object class ##-
##-##-11 (for example 25-23-

00-11, 31-23-00-11, etc.)

Enter a separate Line
Item/CLIN(s) for the 3%
NOAALInk fee in the object
class 77-11-00-00 (All the
other ACCS being the same
as the goods/service.)

0006

25

ontract

[ ComprizonSuite - Windows Internet Explorer

G-

€ | hittps: forequestrioaa, eas. commer e guvinoaajserviet Camprizon

285 xlfi: (2]

Fle Edt View Favorites Took Help

s I

& & gCOmpnzonSwte

Com]gfinn:kequest

Account Code Detail Menu

Accounting
Summary
Line Items

Other Systems

Home - Inbox - My Profile - Help - Business Rules/Custom Help - Links - Log Off

@v v@v@Paqev@Too\sv »

Bureau Code (2):

Fiscal Year (2):

Project (7):

Task (3):

Fund (4):

Program (9):

Object Class (8):

User Defined (6):

= Mlocation By:

Percent:

\%anization (18):

Line Item No.: 0001, Enter a Summary of the Goods or Services being purchased

lrplm art Entire Account Code
e

el

e

e

el
ey

g0 P

peaszs )

Cost »

100 Cost: 100000

Quantity:

|+

== Required Field

—

AT et L3
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OmprizonSi

dows Internet Explorer

8. Select Review & Approval on

m ~ [I8] https:{joreguestnoas. eas. commerce. gov/nosafserviet/Comprizon

j\é‘ ‘El |E‘ Ilee Search

Eile Edit Yew Favorites Tools

the Requis

Help

(& Comprizonuite

Page

Compﬁion‘.kequest

T v B - v Page v Tadk - >

X | g | NOAA Staff Directory

Home - Inbox - Links -

My Profile -

Help - Business Rules/Custom Help - Log Off

Document: NAAJ1300-12-01001 | NOAALink Sample Requisition

Requisition Summary User: ANDREW VENAGLIA (AXV)

Version: 8.7 SP1 Screen ID: RSM

Requisition Summary Menu
Summary

Administration

Accounting

Line Items

Funding Recap

Forms

Notes

Sharing
Locking

Procurement
Period of Performance Defaults
Support Documents
Deliverables

and Approval

Commit
Cancel Commit
View Status

Administration

Purchase For: NOAA/OCIO/IT OPERATIONS OFFICE AJ130000

Delivery Date: 10/28/2011
Point of Contact: MICHELE HEFFNER
Purpose: Enter Purpose in UNDER 75 characters.
Document Status: Unsubmitted
Procurement Status: Unsubmitted
Account Summary
Number of Codes Assigned to Line Items: 1 Number of Default Codes: 1
Percent Allocated: 0% Total Default Percentage: 100%
Total Quantity Allocated: 1
Total Cost Allocated: $0.00
Base Cost Allocated: $0.00
(Option Cost Allocated: $0.00

No Financial Transaction Information.

Line Item

Number of Line Items: 1
Total Cost: $0.00 Base Amount: $0.00 Qption Amount: 30.00

Notes
No Notes

Project
13-1450

Review and Approval

Status: No route created

26
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Al ink Request Process:

™ ComptizonSi dows Internet Explorer

9. Select Add User (€ O R T — 1 & | ][] e seorch (o)

View

Favarites  Tools  Help

T v B - v Page v Tadk - >

=| | & comprizonsuite X | g | NOAA Staff Directory

Home - Inbox - My Profile - Help - Business Rules/Custom Help - Links - Log Off

A
rizon Document: NAAJ1300-12-01001 | NOAALink Sample Requisition
COMPV e Requisition Review & Approval Management Yssri ANDASW VENAGLIA ()
q pp g Version: 8.7 SP1 Screen ID: RAM
Req Review & Approval Mgmt .
Menu Search Criteria
Route Order: I i
Add User 2 0 Iﬁ
Delete Reviewer Type:
Forward
Release FizaE I j I j I

» Search

Import Route List Model

Please enter search criteria and click on 'Search’ to view results.

Other Systems

| [T T T T 6 emnet [Foow -
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Link Request Process:

e a Requisition

H /2 ComptizonSuite - Windows Internet Explorer =& x|
10 Add NPO as a reviewer to your mv [&] herpssjferequestnoas. eas.commerce. govinessjserietiComprizon =1 & | 4[| [ive search 2]
requlsltlon (NOT NLK)- File Edt ‘“ew Favorites Tooks Help
] -
Although the number an Ure  |[& & ols| @cororemsae [T Bo - - - o - Gk -
Of approvers may Vary ]’ : Home - Inbox - My Profile - Help - Business Rules/Custom Help - Links - Log Off
- . Com '.Request Document: NAAJ1300-12-01001 | NOAALink Sample Requisition )
depending on your particular v Requisition Reviewer Detail User; ANDREW VENAGLIA (AXV)
Line/Staff Office’s procedures, i —
as a general rule your e “R : o 2 2 q
requisition should be routed to e N -
NPO for approval after your ie: NOAALrkBox
designated Fund Certifier and e R
befo re your Ofﬁce’s Flnal Approval Required: @ Carbon Copy: s
Approval Official. To ensure View only: r
this, make sure that in the
receIVIng Order NPO Comes » Save » Apply » Reset » Cancel
after the Fund Certifier but
before the final approval official.
For example if the fund certifier
is a 10 and the approving official
is a 40, NPO should be between
10 and 40 (in the sample shown
in the adjacent screen shot,
NPO is 30)
11. Save
ff i —
[pane [T T [@mtenet [Hiwe -~ 4
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Al ink Request Process:

e a Requisition

1 2 . I n ad d |t| O n to yo u r r‘eq u | red [ ComprizonSuite - Windows Internet Explorer i Jﬁﬂ
d OCU m e ntS ’ yo u Wl | | n eed tO % v || hittps:fJcrequestroaa,eas. commerce, govinoaa serviet/Comprizon j@“_ﬂ |£| IGuog\e |E‘

attach a copy of the NOAALInk = gz ™ ™ =
Worksheet. (For guidance on

@' '@v@Pagev@Too\sv ?

@ComprizonSuite

& & BEl © | & HOAA - National Qceanic an .,

the documents reqUIred for your Home - Inbox - My Profile - Help - Business Rules/Custom Help - Links - Log Off
vaUISIt|0n1 please refer to the COMErfzﬂ"_Request Dccum‘en‘t:‘FiiaiaJljﬂﬂ-lZ-DlDDl | NOAALInk Sample Requisition e AR VG ()
NOAA Acquisitions Package Requisition Summary Versn: 57 91 Scresn D Rl
f]:t?r‘)a'(/:/l\(/:/lwg[w ago.noaa.gov/ago/ac — — -
11t S— Purchase For: NOAL/OCIO/IT OPERATIONS OFFICE A1130000
QUISItlon/dOCS/noaa va paCkaq iummi Lymiun Delivery Date: 10/28/2011
e checklist 4-4-11.pdf. eauing Paint of Contact MICHELE HEFFNER
. - p . Enter P UNDER 75 characters.
Templates of the required s —— msinited
documents can be found at Notes Pracurement Status: Unsubmitted
http://www.cio.noaa.qoVv/INOAALI [ swe Accourt Summiary
R Locking
nk/noaa“nk forms dOCS' html Number of Codes Assigned to Line Items; 1 Number of Default Codes: 1
erind of Performance Defauks || Percent Allocated: 0% Total Default Percentage: 100%
13. Select Support Documents eIl Quantty lcated :
Deliverables I I d: X -
14. On the next screen select oy e o
Create Option Cost Allocated: 0.00
";i:iign PIEI”D Commitment: AcceptedfApproved by Financial System, Posted: 10/12/2011 15:3%:21, Amount: 50.00
View in BizDoc -
Cancel Line Item
Copy
guelt?rtrle‘t Number of Line Items: 1
Add to Hotgst ‘ Total Cost: 30.00 Base Amount: 50.00 Option Amaunt: 30.00
Review and Approva

=S| KN I

E __ P
\/\ f \ 0 O A T ESE
i start {& comprizonsuite - Win... 1] ALk C-eouest Pro. . AR5 [ LR wiomm
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http://www.ago.noaa.gov/ago/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.ago.noaa.gov/ago/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.ago.noaa.gov/ago/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.ago.noaa.gov/ago/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.ago.noaa.gov/ago/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.ago.noaa.gov/ago/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.ago.noaa.gov/ago/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.cio.noaa.gov/NOAALink/noaalink_forms_docs.html
http://www.cio.noaa.gov/NOAALink/noaalink_forms_docs.html

Required documents will vary depending on the
nature of the acquisition, however an IGCE is
required for all requests submitted to NOAALInK.

Market Research is required to support data provided on the
IGCE, and should:
Be based on publicly available information.
Not be obtained directly from contractors.
Be conducted using acceptable resources such as:
GSA Schedules eLibrary or GSA Advantage!
Online research

Catalogues
Historical Data

ff ***Follow AGO guidelines on how to prepare an accurate IGCE on

the NOAA IGCE Guide.
NOAAR
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http://www.easc.noaa.gov/APG/Planning/Plan_Docs/NOAA Independent Government Cost Estimate GUIDE.doc
http://www.easc.noaa.gov/APG/Planning/Plan_Docs/NOAA Independent Government Cost Estimate GUIDE.doc
http://www.easc.noaa.gov/APG/Planning/Plan_Docs/NOAA Independent Government Cost Estimate GUIDE.doc

15. Enter the Requisition Number
and NOAALink Worksheet as

{2 ComprizonSuite - Windows Internet Explorer

% v |E| hitps: fcrequestnoaa, eas, commerce, gov noaa/serviet Camprizon

the title. Click Browse to attach a fe & f b wek

copy of the NOAALink

Worksheet. Please name the

NOAALink Worksheet by its

Requisition

(#—- NOAALInk Worksheet)
16. Click Save
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Document Location
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¥ Upload Exizting File
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»Save  »Apply  »Next »Resat »(Cancel Z
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Al ink Request Process:

e a Requisition

17 Please make sure that your {2 ComprizonSuite - Windows Internet Explorer =18 x]
requisition is NOT Committed as
NOAALink will be adding an

=4 ¥ |&] httpsiifcrequestnoaa. eas.commerce. gov/noaafservlst/Comprizon d _r ; Live Search P
&) ERIIES

File Edt Yew Favorites Tooks Help

o) -

oo, ~ | @ Comprizonsuite X | & NOA Staff Directory i~ B - =~ [ page -+ G Todk - 7
attachment to your requlsltlon ] Home - Inbox - My Profile - Help - Business Rules/Custom Help - Links - Log Off
] < ] Document: NAAJ1I300-12-01001 | NOAALink Sample Requisition
18 SeIeCt Release COMP"m“'Req'um Requisition Review &Ap‘proval L;'flanapllgerr:ent VS?:;;?‘Q‘,T&“{“EQﬂ@S;‘E,E‘m
19. Please instruct your office L B,
analysts and managers to - Hen o o |
.
review and approve the 23 Lser Reviewer Type: I
... Forward , . > =
requisition that has been routed | == e e e
to them. The NOAALink —
. . e Import Route List Model Displaying 1-1/ 1
Program Office will be notified ark Route Address To e e [ x stts  Comments
when the requisition has F o Nomwo — A N i isazs
reached the NPO inbox 0o Displaying 1 1/ 1
I— 0
n 0 H H [ [T T T T 6 et [® o -
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= NOAALink Request Process
;o PO Request Verification

0006
NOARA
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1. If funds are available and the
accounting codes are
appropriate, NPO will approve
the requisition

2. You may add additional
reviewers to the requisition but
please do NOT make any
changes to the accounting. If
any of the accounting strings or
the dollar amounts change, you
MUST re-route the requisition to
NPO

3. Please commit and submit your
requisition to NLK
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/2 ComprizonSuite - Windows Internet Explorer

m A IE https:ffcrequestnoaa.eas. commerce. gov/noaafservlet fComprizon
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Locking
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Support Documents
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Assign PIIN
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Cancel

Copy

Delete

Submit
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Review and Approval

Commit
Cancel Commit
View Status

Requisition Number:

Purchasing Buyer or Contract Specialist
* Assign To:

Assign to Name:

NAAJ1300-12-01001

NLK S

NOAA Link Account NOAA Link Ac

» Save » Reset » Cancel

* = Regquired Field
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If the accounting codes are
incorrect, NPO will disapprove
the requisition and provide
guidance in the comments
section. To retrieve the
comments, click the blue

Comment field as seenint
adjacent screenshot [ ——

Once you have reviewed the
comments, please correct the
accounting and re-route the
requisition to NPO
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6. If the accounting is correct but
funding is not available , further
information may be requested
from the customer or the
Acquisition and Grants Office

a)

b)

Depending on the
circumstances, the
requisition may be
accepted but not awarded
until funds are available
OR

The customer may change
the accounting code to one
that has funding available
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7. If your requisition is NOT
appropriate for NOAALInk (i.e. a
micro-purchase or office
equipment), NPO will inform you
via the comment field on the
Requisition Review and
Approval Page. Additionally
your NOAALink Worksheet will
be marked Out of Scope and re-
attached to your requisition.

8. If the requisition is out of
NOAALInk scope, please make
sure to change the NOAALink
specific object class code (##-
H#-##-11 to ##-##-##-00), as
well as deleting the NOAALink
surcharge CLIN (77-11-00-00).
Otherwise, the requisition will
still be assessed the NOAALink
fee

9.  You may submit your requisition
to your local AGO office
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The CO will determine if your requirement can be successfully fulfilled
by NOAALInk contractors.

If it is determined that it can, the CO will proceed with the standard
NOAALIink bid process.

If a particular requirement cannot be successfully fulfilled by NOAALink
Contractors, the CO will identify a suitable alternative aquisition vehicle.

Once a determination is made by the CO on a suitable acquisition
vehicle, your request will be assigned to a Contracting Specialist.

The Contracting Specialist will contact you within 48 hours of your
submission to NLK.

You may contact the Contracting Specialist directly if you require any
further assistance.

0006
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The Contracting Specialist will open a bid period and issue an RFQ.
HW/SW requests
The Task Manager verifies quotes against requirements.

The Contracting Specialist and Contracting Officer make a determination
based on “best price technically acceptable”.

Services requests
Technical Evaluation Committee reviews and scores the proposal.

Technical Evaluation Committee makes a recommendation to
Contracting Specialist.

Contracting Specialist and Technical Evaluation Committee make a
determination on “best value”.
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MAALINk Request Process:

Upon award you will receive a copy of the award document via email

Upon receipt, review the award document for any errors pertaining to
delivery and contact information.

If necessary you may contact your Contract Specialist.

***If you are the designated Task Manager please attend NOAALink 101 Post-Award Training.
Visit http://www.cio.noaa.gov/NOAALInk/noaalink_training.html for scheduling information.
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http://www.cio.noaa.gov/NOAALink/noaalink_training.html

The potential for Conflicts of Interest exists for all
NOAALInk projects. Care should be taken to prevent
Conflicts of Interest from arising.

If contacted by contractors NOAALInk users should:

Be aware that contractors must interface only with the CO during the
solicitation phase, or risk exclusion from the requirement.

Refer contractors who attempt to make direct contact during the solicitation
phase, to the CO.

Always refer contractors who are interested in partnering with the NOAALInk
contractors to the CO.

0006
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Email the NOAALiInk PO: NOAALInk.Help@noaa.qgov

Visit the NOAALInk website: http://www.cio.noaa.qov/NOAALInk/index.html
Visit the AGO website: http://www.ago.noaa.gov/ago/index.cfm

Visit http://www.ago.noaa.gov/ago/acquisition/c request online.cfm
for C.Request training materials

9evs.
NOAA/ /i<
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mailto:NOAALink.Help@noaa.gov
http://www.cio.noaa.gov/NOAALink/index.html
http://www.ago.noaa.gov/ago/index.cfm
http://www.ago.noaa.gov/ago/acquisition/c_request_online.cfm

Conclusion
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