BRAND NAME JUSTIFICATION AND APPROVAL – SAMPLE
Limited Sources Justification and Approval
Purchase Request Number
Requiring Office Name
1.    Organization/Line Office 
2.  Description of Action being approved:    Describe the type of action being issued, i.e. new contract, contract modification, etc., and identify the contemplated contract type, i.e. firm fixed price, time and materials, etc.  
3.  Description of Product, Supplies or Services required to meet the Agencies needs
List items being procured
4.  An identification of the statutory authority permitting other than full and open competition. (Requesting Office completes with assistance of Contract Specialist)

Example #1:  This acquisition is being conducted under the authority of the Federal Supply Schedule Program (see 8.401) and FAR 8.405-6.  This is a Limited Source Brand Name ClassJustification

Example #2:  The Statutory Authority for this action is 11.105(a)(1) The particular brand name, product, or feature is essential to the Government’s requirements, and market research indicates other companies’ similar products, or products lacking the particular feature, do not meet, or cannot be modified to meet, the agency’s needs
  
Example #3 under Simplified Acquisition Procedures (SAP):  This acquisition is being conducted under the authority of Federal Acquisition Regulation (FAR) 13.5 Test Program for certain commercial items and 5.102(a)(6).  (DON'T USE THIS FOR FEDERAL SUPPLY SCHEDULE ACTIONS)
Example #4 above SAP:  This acquisition is being conducted under the authority of Federal Acquisition Regulation (FAR) 6.301-1(a)(1) citations:  10 U.S.C. 2304(c)(1).
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5.  Identification of the Justification Rationale:
In addition to a technical overview, explain why this particular brand will only meet the needs of the agency.  The explanation should include a discussion of where this requirement fits into the overall agency mission, i.e., briefly state how this requirement was purchased in the past; if future requirements are planned; if they will be competitively acquired and if not, what action will be needed to avoid a follow-on noncompetitive procurement.
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6.  Best Value Determination:  
Example:   Orders issued under this class limited sources justification represent the best value NOAA as the agreed to prices will be based upon competitive quotes received from authorized retailers of the brand in a competitive environment.  Therefore the price paid will represent the best value and result in the lowest overall cost alternative to meet the needs of NOAA
7.   Market Research conducted
Provide a summary of your efforts in assessing what products or services are currently available, e.g., company website, phone calls, company catalogues, etc.
8.   Statement of actions, if any to remove barriers to competition in the future.
How will you ensure that this requirement will be open to other potential sources in the future?
9.  Any other facts supporting justification:

As the technical or requirement personnel, I certify that the evidence of the supporting data that forms the basis of this justification is complete and accurate.



____________________________	___________________	_____________________
Technical/Requirements Personnel	Printed Name			Date



________________________________________________	_______________________
Contracting Officer 							Date
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