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1. Follow this link:
https://www.nlkregs.noaa.gov
/WorksheetParams.aspx to
populate a NOAALink
Worksheet

2. Select the appropriate
classification for your
department

a) NOAA
b) Another DOC Bureau
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Complete all required
fields marked with an
asterisk

Press Continue at the
bottom of the page

indows Internet Explorer
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* = Required
* Customer Line Office or Staff Office:

* Customer Task Manager:

NOAALink Worksheet

If your requirement includes participants from other Line Offices, Staff Offices,

or Bureaus please select all that apply.

Line Offices:

I~ NESDIS
™ NMFS
" NoS

I~ nws

|»

Staff Offices”

I Chief Financial Office
¥ Office of Chief Information Officer
I” Office of Communications & Extemnal Afairs

I Office of Decision Coordination & Executive Secretariat

Bureaus:

I= Department of Commerce

T Bureau of Economic Analysis (BEA)
I Bureau of Industry and Security (BIS)
IT U.S. Gensus Bureau

* Customer Division or Branch Office: |NOAALmk

MName: |N\5ite Reta

Phone: [301-628-5689

elail: |msne,reta@nnaa,gnv

* Requirement Title: |Sample

Please make veur requirement title unicus and descriotive
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4. Click Click for Worksheet

/1 nbox (1) -jm.g.eliotte x | g Shared with me -Google X ¥ [E] NLKPO Invaice Log % 1P Inbox (10) - nozalink.inv X ' &% NOAA - National Oceanic % } [ www.nkregs.com/Submi X

5. Save your NOAALink Worksheet
pdf

6. Attach your Worksheet to your
requisition submission

e Detailed steps for
submitting your requisition
in C.Request are outlined
in the next section
‘Submitting a NOAALink
Requisition in C.Request’

€ -

C' | [ www.nlkregs.com/SubmitResult.aspx?WorksheetID=sXLY0B2|bSo=

nuﬂﬂ NOAALink Procurement Worksheet

Service. Partnership. Commitment.
Where Business and IT Connect.

You have successfully completed your NOAALInk Warksheet!
To complete the NOAALInk Procurement. please follow the steps below:

1. Download your worksheet by clicking on the button below that says "CLICK FOR WORKSHEET (please note that
the following instructions vary depending whether you are using Intemet Explorer or Google Chrome)

a. [fusing Google Chrome, your worksheet will download and appear in the lower left section of your screen.
Please note that when saving your worksheet, it would be beneficial to use a unique/ specific name relevant to
your requirement

b. K using Internet Explorer, a message will appear in the center of the bottom of your computer screen, asking if
you want to open or save your worksheet. Please note that when saving your worksheet. it would be beneficial
to use a unigue/ specific name relevant to your requirement

2. After saving the workshest to your computer, upload it to the “supporting documents™ section of your requisition in
C.Request

3. Once your entire NOAALink Request Package is complete, route your requisition to NPO under the “manage
reviewers and approvers” section of your requisition in C.Request

4. To determine whether your package is complete, please visit the following site
http:/Awww cio noaa gow/NOAALInk/docs/Acquisition_Type_Table pdf

CLICK FOR WORKSHEET

m




PG 1 of Worksheet

0008
NOAR

0008

NOAAR NOAALink Worksheet

Service. Partnership. Commitment.
Where Business and IT Connect.

‘Worksheet Submission Date: 25212013 230 PM (EST)
Customer Lina Office ar Staff Office:  Office of Chief Infarmation Officer
Custarmer Divislion or Branch OMMce: MOAALIRK Program Ofice
Customer Task Manager:
Mame: NOAALInk Program Office
Phone: 301-628-5713
eMail: noaalink helpgnoaa gov
Other Point of Contact:
Requirement Title: Warksheet Example
Reguirement Description: This is an example of 8 MOA&ALINk Workshest,
Type of Reguirement. Senices
FAAPS Mumber related to this Reguirement:
Exhibit 300 Investment Narme:

FISMA ID:

Time Constrainl. 22002013




PG 2 of Worksheet

0008
NOAR

Estimated Ceiling Cost: 5.00
Estimated Base Cost $.00
Funding Fully Fundad
What bast describes your mequirement?.  New - Mo previous contract

Date of Expiration:
Historical Infarmation
Previous Contract Number
Previous Requisition Number
Previous Award Amawnt
MName of Previous Contractor.

Previous Contractor Status. Mot Reported

Worksheet ID: 2320




' In C.Request
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1. From the Home page select
Requisition from the Main Menu
under Create

0008
NOAR

m|@ hitps://crequestnoaa.eas.commerce.gov/noaa/ser O ~ @ B & X ” @ ComprizonSuite

File Edit View Favorites Tools Help

Requisition PIIN and Name

User: VICTORIA MASON (VZM)
Version: 9.3 Screen ID: CREQ

MAIN MENU

Requisition

Document Search
Procurement Search
SOW Abstract Search
Standard Reports

Supervision

C.Award

* Document

Number: NAAJI000 = ~ 15 = |2777?

= Document Name: [NOAALink Test Document

Save Reset

* = Required Field

m

Cancel




DAALINk Request Process:

ete a Requisition

2. Complete all of the required fields

marked by an asterisk on the
Administration tab from the
Requisition Administration

page

a) Except when submitting through
a Field Delegate, enter in the
Recommended COR field:

a) NLK (NOAALink) for
service requirements

b) NCR (No COR Required)
for product requirements

b) Enter the Point of Contact
responsible for this requirement

c) Enter the United Nations
Standard Products and
Services Code (UNSPSC),
which will be determined by the
procurement type. Use the
Lookup icon to search for codes
using UNSPSC or Federal
Supply Class (FSC) details

0008
NOAR
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G@ | @ nttps://crequestnoaa.cas.commerce.gov/noaa/servlet/Comprizon

D-aRex \| @ Comprizonsuite

]

=<
Ao

File Edit View Favorites Tools Help

x @HConvert = fiSelect

REQUISITION SUMMARY
MENU

 ndniioran. gl bl

Summary = i
Administration eauisiion  NAx11000-15-00422
Accounting = Requisition
Line Items Date: 04/21/2015 @
Forms e . l—
Notes ) De.llvenf! Date: |05/29/2015 @
Paint o ——

SSPROPERTIESMS | Contsct |=rieLine OficePOC
Shar_mg Requisition Dept:
Locking * Recommended

COR: If not
[=PROCUREMENT il | oqiired select [NLK 0 £

Period of Performance Defaults| ycR No COR

Support Documents required
D.ahverables = Name: NOAA Link Account NOAA Lil
History
* Phone Number: 11/03/2011
(v ACTIONS
Assign PIIN Fax Number:
Cancel * E-Mail Address
Copy For Internal noaalink help@noaa.gov
Delete Routing:
Add to Hotlist E-Mail Address

For Printing: noaalink help@noaa.gov

* FAAPS Number: |#### ol -]

Manage Reviewers/Approvers

v FINANCIAL
Commit
Cancel Commit
View Status = UNSPSC Code: [####H 2
.~ CREATE
|~ SYSTEM OPTIONS
Return To Just In = ESC Code:
v OTHERSYSTEMS
C.Award
Enter purpose here! z
* Purpose
You have |1981  characters remaining for your input.
Contract I
Number:
Suggested l— ]
Vendor; P
Vendor Name;

* Requisition Title:
= Form:

* Requesting Office:
= POC Phone:

Primary Technical POC:

Name:
Phone Number:
Fax Number;

E-Mail Address For Internal
Routing:

E-Mail Address For Printing:

FOB:

Delivery Order Number:

= = Required Field

-

|NOAALmK TestDocument
Standard Req +

e ®

Enter Technical POC
Enter Tecnical POCH

——
E—

m




3. Begin entering your line item
information as you normally would
by selecting Line Items from the
Summary page. Complete all of
the required fields marked by an
asterisk on the Administration

tab.

0008
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m—;})‘@ https://crequestnoaa.eas.commerce.gov/noaa/servlet/Comprizon

O-@Rcex ” @ ComprizonSuite x ‘ ‘

=)
X

File Edit View Favorites Tools Help

Document: MAAJ1000-15-00422 | NOAALInk Test Document
Requisition Line Item Detail

x @XConvert v [ Select

User: VICTORIA MASON (VZM)
Version: 9.3 Screen [D: RLID

REQUISITION LINE ITEM
DETAIL MENU

Accounting

Create SubCLIN

Line Items
Summary

C.Award

* = Required Field

= Line Item No:  |0001
* Qty: 1 =UlL: s

= Cost: 103000

Total Cost:

Header:

You have IZC'GC' characters remaining for your input.

purchased
* Description:

* UNSPSC Code:

11111600 0 &

UNSPSC Title: Stone

= FSC Code: 515

FSC Description: DISKS AND STONES, ABRASIVE

Modification LI Action: -

Save

Enter a Summary of the Good or Services being .

You have|7945 characters remaining for your input.

Not Separately Priced:
Stock Item:

-

-

-

-

* Receiving Office
Number:

Apply | Reset @ Cancel

103000.00

m

-

fased




4. Complete all of the required fields

S|
marked by an asterlsk On the ®|@ https://crequestnoaa.eas.commerce.gov/noaa/servlet/Comprizon P-aldx || @ComprizonSuita X| | ﬂﬁ ﬁ {:‘é}
Address tab File Edit VYiew Favorites Tools Help X %meerl > [GHSelect

1 Document: NAAJ1000-15-00422 | NOAALInk Test Document
5. Select Accounting from the oo e e e usrsvicToRiA AsoN vz
Requisition Line Iltem Detail REQUISITION LINE T1EM

DETAIL MENU * = Required Field
Menu under Tools T e s omn
Accounting
7 = Delivery Date: |12l @
v ACTIONS
Create SUbCLIN * Deliver To: [AJ130000 (3
v SYSTEM OPTIONS NOAAJOCIO/NOAALINK PGM OFC POC: NOAAJOCIO/NOAALINK PGM OFC
Line Items ATTN: NOAALINK PGM OFC
Summary 1315 E-W HWY RM 9534, S0LI1000
- OTHERSYSTEMS SILVER SPRING MD 20310
C.Award
Testing for NOAALiInk -
= Supplemental
Address
Infarmation i
(Name/Room#):
You have characters remaining for your input.
FOB:

-

Save | Apply Reset  Cancel

0008
NOAR/ v/ < : -
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6. Select Create from the Account

: oo e
COd € Men u under ACtIO ns ®|% https:// crequestnoas.eas.commerce.gov/noza/serviet/Cor O ~ @ B & X ” @ ComprizonSuite X ‘ ‘ i 'ﬁ E’}
File Edit View Favortes Tools Help % EfConvert ~ [FiSelect

s

—

Document: NAAJL000-15-00422 | NOAALInk Test Document
P, User: VICTORIA MASON (VZM)
Requisition Line Item Management Version: 6.3 Screen 10¢ RLIM

REQUISITION LINE .
Search Criteria

Fiter on: | N - 4|

=
m
=
=
m
=
=

Create CLIN

Create SubCLIN
Copy Search
Cancel

Delete Result Sorted By: Line Item No.

Global Replace
Renumber Single Please enter search criteria and dlick on 'Search’ to view results.
Renumber Range

Period of Performance

From Any Document
Spreadsheet
Check Import Status

Spreadsheet

Summary

C.Award

13



DAALINk Request Process:

ete a Requisition

7. Enter Line Item details according e
tO NOAALII"Ik SpeCIflcatlonS m)|"é https://crequestnoaa.eas.commerce.gov/noaa/servlet/Compriz O ~ @ B ¢ X H & ComprizonSuite x ‘ | N A
File Edit View Favorites Tools Help % @Convert v [FSelect

(except when submitting through
a Field Delegate):

s

Document: NAAJ1000-15-00422 | NOAALInk Test Document
. User: VICTORIA MASON (WZM)
Account Code Detail Version: 9.3 Screen ID: RACD

a) Enter NOAALink-specific Object
. ACCOUNT CODE DETAIL
Class code by adding 11 as the  mewv
last two digits to your standard Accounting

Line Item No.: 0001, Enter a Summary of the Good or Services being purchased * = Required Field

Bureau Code (2): |14 /” Impart Entire Account Code

code. Contract L Teme Fiscalvear (2: - [16

products/services must have ISIOTHERSYSTEMSI project (7):  [remeene

“11” in the object 4 field of the Task (3): [0

four-level object class ##-##-##- Fund (4): EE

11 (for example 25-23-00-11, Program (9):  [FksHREEE .
31-23-00-11,etc) — | Organizaton (16): [FRRPRRRRRFRFIHE

\ Object Class (8):  [###hhpse

b) Remember to communicate the
User Defined (&): IW 2

total cost of the PR, including
the 3% NOAALInk fee, with

your financial, budget, and Allocation By: v
approving 0ff|C|alS Percent: 0.00 Cost: IO Quantity: |0

c) If required, add a travel CLIN

0008
NOAR x - :
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Save | Apply | Reset | Cancel




8. Select Review & Approval on the

Requisition Summary page

15

m‘@ https://crequestnoaa.eas.commerce.gov/noaa/serviet/ Comprizon

P-a2cx H & ComprizonSuite x | |

=
(0 7% 653

File Edit View Favorites Tools Help

REQUISITION SUMMARY
MENU

Summary
Administration
Accounting
Line Items
Forms

Notes

Sharing
Locking

Period of Performance Defaults
Support Documents
Deliverables

History

Assign PIIN

Cancel

Copy

Delete

Add to Hotlist

Manage Reviewers/Approvers

Commit
Canecel Commit
View Status

Return To Recently Accessed

C.Award

Document: NAAJ1000-15-00422 | NOAALink Test Document
Requisition Summary

X %meerl -

User: VICTORIA MASON (VZM)
Version: 8.3 Screen ID: RSM

Administration
Purchase For:
Delivery Date: 05/29/2015
Paint of Contact: Entire Line Office POC
Purpose: Enter purpose herel
Document Status: Unsubmitted
Procurement Status: Unsubmitted
Account Summary
Number of Codes Assigned to Line Items: 0 Number of Default Codes: 0
Percent Allocated: 0.00% Total Default Percentage: 0%
Total Quantity Allocated: 0
Total Cost Allocated: $0.00
Base Cost Allocated: 30.00 =
Option Cost Allocated: 30.00
No Financial Transaction Information.
Line Item
Number of Line Items: 1
Total Cost: $103,000.00 Base Amount: $103,000.00 Option Amount: $0.00
Notes
No Notes
Project
Review and Approval
Status: No route created

Associated Documents

Related Documents




Link Request Process:

e a Requisition

9. Select Add User

16

[F=8 [Ecl =5
m—é})|e https://crequestnoaa.eas.commerce.gov/noaa/senvlet/Comprizon PL-alex ” (& ComprizonSuite X | | Aok Lt
Edit View Favorites Tools Help

% EHConvert v [iSelect

Document: NAAJ1000-15-00422 | NOAALInk Test Document
P . User: VICTORIA MASON (VZM)
Requisition Review & Approval Management Version: 9.3 Screen ID: RAM
REQ REVIEW & APPROVAL
MGMT MENU Search Criteria
acions  Fosteordn I
Add User . . .
add Team Reviewer Type:
Edit "
Delete Filter on: - - |
Forward
Release Search
Recall
ISITOCIS I | Import Route List Model
Route Reviewer Approval View 5
. OPTIONS Mark Order Address To s Required Only Since At Status Comments
Summary
No records found that meet the search / filter criteria
_» OTHERSYSTEMS
C.Award




Al iInk Request Process:

e a Requisition

10. Add NPO as areviewer to your . ——

o =)
req u ISItlon (N OT N LK/E NT) . m‘@ https://crequestnoaa.eas.commerce.gov/noaa/servlet/Comprizon P~alcex || @ ComprizenSuite X ‘ ‘ ﬂh 52? {5}
Although the number and nature R te fem= Tk ter XDt B

of approvers may vary

depending on your particular qeviemer Datarl e s cTons e vz
Line/Staff Office’s procedures, REVIEWER DETAIL MENU - Repired Fick

as a general rule your oo, iower: gl

requisition should be routed to |- e e CAALKProgan ofice

NPO for approval before your e e RO Fregam anee

office’s Final Fund om0

Certifier/Approval Official. For Approval Required: . Carbon Copy: c

example if the fund view only: r

certifier/approving official is a
40, NPO should be a lower
number (in the sample shown in A
the adjacent screen shot, NPO
is 10)

11. Save

0008
NOAR
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Al iInk Request Process:

e a Requisition

12. In addition to your required e
documents, you Wi” need to m|@ https://crequestnoaa.eas.commerce.gov/noaa/servlet/ Comprizon R~ anxH@compﬁmsmtE x‘ ‘ i *
attach a copy of the NOAALink File Edit View Favorites Tools Help % @Convert + EHSelect
Worksheet. (For guidance on I

the d_oggments required for your e Sy e et ks TR waSo 0z
acquisition, please refer to the RFQUISTTION SUMMARY administration

. - MENU
NOAA Acquisitions Package purchase For:
Checklist bt of Contac: Ertre e offce pOC

. L. .L\ccm;tnting Purpose: Enter purpose here!
http.//W\MN.aqo.noaa.qov/acqw3| a onemere s e
tion/docs/noaa acqg package c
- |- PROPERTIES T ST T
hecklist 4-4-11.pdf.) Templates &
. Number of Codes Assigned to Line Items: 0 Number of Default Codes: 0
Of the requ'red documents can m PercentAIInFated: 0.00% Total Default Percentage: 0%
eriod of Fertormance Defaulls | rora) Quantity Allocated: 0

be found at giis::;a::umenm Total Cost Allocated: $0.00

. i History Base Cost Allocated: $0.00 E
http://www.ci0.n02a.qOVINOAALY | oo o et on e

. Assign PIIN )

nk/noaalink_forms_docs.html Canc —

Delete

13. Select Support Documents A to ot

Manage Reviewers/Approvers Number of Line Items: 1
Total Cost: $103,000.00 Base Amount: $103,000.00 Option Amount: 50.00
14. On the next screen, select
Cancel Commit Notes
C r eat e View Status
No Notes
w CREATE
v SYSTEM OPTIONS Project
Return To Recently Accessed
.= OTHERSYSTEMS -
C.Award Review and Approval
Status: No route created

Associated Documents

m Related Documents
n 0 H H -

18



http://www.ago.noaa.gov/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.ago.noaa.gov/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.ago.noaa.gov/acquisition/docs/noaa_acq_package_checklist_4-4-11.pdf
http://www.cio.noaa.gov/NOAALink/noaalink_forms_docs.html
http://www.cio.noaa.gov/NOAALink/noaalink_forms_docs.html

Al iInk Request Process:

e a Requisition

15. Enter the Requisition Number, a p———
hyphen, and NOAALink |@ https://crequestnoaa.eas.commerce.gov/noaa/servlet/ Comprizon L-addx ” & ComprizonSuite X| | i} *
Worksheet aS the title. Click File Edit View Favorites Tools Help x %C{,Mn v {Select
Browse to attach a copy of the
NOAALInk Worksheet. Please Suppot Document Oetail T
name the NOAALInk Worksheet | susor socoment

. R * = Required Field
by |tS Req u ISItI On DETALL MENU Document Information
Support Document Management = Title: NAAJ1000-15-00422 NOAALInk Worksheet

(Req . #_N OAALIn k Worksheet) Summary Group Name: -
_~ OTHER SYSTEMS Description/Comments: e
16. Click Save Souerd

-

You have characters remaining for your input.

Attached On:
Last Modified: 04/24/2015
Attached For: REQUISITION
NAAJ1000-15-00422 =
™ Current Version of the Statement of Wark (SOW)
™ Incude in procurement package to be delivered to Vendor
Related Dates

Created On: @
Received On: @
Effective On: @

Document Location

" Enter Hardcopy Location
® Upload Existing File
" Create New File Using Template

* Path/Filename: IT \Procurements\Requisiions_Worksheets\FY15_App  Browse.
File Uploaded:

Jf Save | Apply | Next | Reset | Cancel

19




Al iInk Request Process:

17. Please make sure that your
requisition is NOT Committed as
NOAALInk will be adding an
attachment to your requisition

18. Select Release

19. Please instruct your office
analysts and managers to
review and approve the
requisition that has been routed
to them. The NOAALInk
Program Office will be notified
when the requisition has
reached the NPO inbox.

0008
NOAR
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m>|@ https://crequestnoaa.eas.commerce.gov/noaa/serviet/ Comprizon P-alex H (2 ComprizonSuite x | | i) ﬁi\’ ﬁ}
File Edit View Favorites Tools Help x %meerl v (G Select
Document: NAAJ1000-15-00422 | NOAALink Test Document
P : User: VICTORIA MASON (VZM)
Requisition Review & Approval Management Version: 8.3 Screen 10+ RAM
REQ REVIEW & APPROVAL
MGMT MENU Search Criteria
Route Order: I -
Add User . . -
Add Team Reviewer Type:
Edit
Delete Filter on: |
Forward
Release Search
Recall
ISITOOLSI | (%] jmport Route List Mods| Displaying 1-1/ 1
Route Reviewer Approval View 5
Mark Order Address To e Required Only Since At Status Comments
Summary
© 10 NOAALiInk Program Office Individual A N 04/24/2015 13:58:53
C.Award
m Displaying 1-1/1




Service. Partnership. Commitment.
Where Business and IT Connect.
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Verification

1. If funds are available and the

accounting codes are appropriate, m&]@ https://crequestnoss, a5 commerce.gov/noas, servlet/ Comprizon P~ ianH@CompriZDHSmte x‘ ‘ EI
NPO will approve the requisition T E s TS x GiConer - s
a) The NOAALink fee will be I
assessed on each line of Requisiton Summary e T o e
accounting listed in the PR REQUISITION SUMMARY pree———
(object class code with 11 at e S
the end) paint o caract Eotre L offc POC
2. You may add additional reviewers | i e s e !
to the requisition, but please do b oSt e
NOT make any Changes to the f;;;l.:s Number of Codes Assigned to Line Items: 0 JMmm"“S“m“mr‘:'lumber of Default Codes: 0
account!ng. If any of the PN o sdocaes: oo Total Default Percentage: 0%
accounting strings or the dollar Slwmes“ Total ost located 000
amounts change, you MUST re- LACTHIONS et et formation e
route the requisition to NPO o .
3. Your office’s Fund Certifier/Final ~ |Sfowse 0 T
Approval Official can commit and  semsems—" ortcost i fse smount i oprensmant S0
submit your requisition to cancel commi totes
NLK/ENT, local acquisition office,  semm—n"" """
or field delegate as directed  SYSTEMOPTIONS Project
(M_ Review and Approval
Status: No route created

Associated Documents

M Related Documents
n 0 H H -

22




4.

If the accounting codes are
incorrect, NPO will disapprove the
requisition and provide guidance
in the comments section. To
retrieve the comments, click the
blue Comment field as seen in
the adjacent screenshot

Once you have reviewed the
comments, please correct the
accounting and re-route the
requisition to NPO

0008
NOAR
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m>|@ https://crequestnoaa.eas.commerce.gov/noaa/serviet/ Comprizon P-alex H (2 ComprizonSuite x | | i) ﬁi\’ ﬁ}
File Edit View Favorites Tools Help X %c"""ﬁ" v [GHSelect
Document: NAAJ1000-15-00422 | NOAALink Test Document
Requisition Review & Approval Management User: VICTORIA MASON (VZM)

REQ REVIEW & APPROVAL
MGMT MENU Search Criteria

Route Order: I -

Reviewer Type: -

Add User
A
Edit

Delete

Forward

Release Search

Recall
IsiToOLSI | (] mport Route List Model Displaying 1-1/ 1

Route Reviewer Approval View n
IS OPTIONS i M order Address To Type Required Only ¢ status Comments
Summary
T 10  NOAALink Program Office Indvidual A N 04/24/2015  13:58:53 \ Comment
C.Award
m Displaying 1-1/1




6. If the accounting is correct but
funding is not available, further
information may be requested
from the customer or the
Acquisition and Grants Office

a) Depending on the
circumstances, the
requisition may be accepted
but not awarded until funds
are available
OR

b) The customer may change
the accounting code to one
that has funding available

0008
NOAR
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EE X i
m>|@ https://crequestnoaa.eas.commerce.gov/noaa/servlet/Comprizen P-alex H @ ComprizonSuite x | | ﬂﬁ i‘\\’ ﬁ}
File Edit View Favorites Tools Help x %meerl v (G Select
Document: NAAJ1000-15-00422 | NOAALink Test Document
P : User: VICTORIA MASON (VZM)
Requisition Review & Approval Management Version: 8.3 Screen 10+ RAM
REQ REVIEW & APPROVAL
MGMT MENU Search Criteria
Route Order: I -
Add User . . -
2dd Team Reviewer Type:
Edit
Delete Filter on: |
Forward
Release Search
Recall
ISITOOLSI | (%] jmport Route List Mods| Displaying 1-1/ 1
Route Reviewer Approval View 5
Mark Order Address To e Required Only Since At Status Comments
Summary
© 10 NOAALiInk Program Office Individual A N 04/24/2015 13:58:53 Comment
C.Award
m Displaying 1-1/1




The CO will determine if your requirement can be successfully fulfilled
by NOAALInk contractors

If it is determined that it can, the CO will proceed with the standard
NOAALInk bid process

If a particular requirement cannot be successfully fulfilled by NOAALInk
contractors, the CO will identify a suitable alternative acquisition vehicle

Once a determination is made by the CO on a suitable acquisition
vehicle, your request will be assigned to a Contract Specialist

The Contract Specialist will contact you within 48 hours of your
submission being assigned to them

You may contact the Contract Specialist directly if you require any
further assistance
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Upon award, you will receive a copy of the award document via email

Upon receipt, review the award document for any errors pertaining to
delivery and contact information

If necessary, you may contact your Contract Specialist.

***|f you are the designated Task Manager please attend NOAALink 101 Post-Award Training.
Visit http://www.cio.noaa.gov/NOAALink/noaalink training.html for scheduling information.
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http://www.cio.noaa.gov/NOAALink/noaalink_training.html

Service. Partnership. Commitment.
Where Business and IT Connect.
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7. If your requisition is NOT
appropriate for NOAALInk (i.e. a
micro-purchase, PC/accessories,
or office equipment), NPO wiill
inform you via the comment field
on the Requisition Review and
Approval page. Additionally, your
NOAALIink Worksheet will be
marked Out of Scope and re-
attached to your requisition.

8. If the requisition is out of scope
for NOAALInk, please make sure
to change the NOAALink-specific
object class code (##-##-##-11 to
##-##-##-00). Otherwise, the
requisition will still be assessed
the NOAALInk fee.

9. Your fund certifier/final approval
official may submit your
requisition to your local AGO
office
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